Check the settings and confirm the following (this is one time activity for all invitations).

Number of visible rows 10

Settings

EE] Filter Expand All Collapse All Hide Outline Settings
antif Number of Visible Rows: slivery Date Total Value RFx/Response |ﬂ RFx / Response Q Internal Item Number
1.00 0.0000 0/0 0/ 0 10

Enter the number of blank editable lines that you want
to display. To fill all free rows with blank lines, enter -1.
For no blank lines, enter 0

Number of Blank Lines: -1

Total Value 0.0000 USDN

R

Perform the following steps for large invitations only to avoid delay. (Review training documentation for
additional help).

Enter required fields in the ‘Basic Data’ tab.

RFx Response Number 3000013818 RFx Number 2000007918 Opening Date 09/30/2018 10:00:00 CST RFx Response Version Number

ltems % Notes and Attachments I’ Conditions I’ Tracking
| Questions = Notes and Attachments

Event Parameters
Currency: |(Intemal) United States Dollar (5 Dec.)

OfferLabel: |OFFER LABEL TEST |
Vendor Plant: [1140207 ]
Shipping Point: |[1340146 E

Answer questions in the ‘Questions’ tab.

RFx Response Number 3000013818 RFx Number 2000007918 Opening Dale  0H30/2018 10:00:00 C5T RFx Response Version Number Active Version RFx Version Number 2

Notes and Atlachments Conﬁliuns| Tracking

Question Reply Comment

CYes Mo NoRe
Yas_NO: i i

T Yes (No =
CCR Registration: *



Use ‘Export’ to send data to spreadsheet for pricing.

Submit | Check

RFx Response Number 3000013819 RFx Number 2000007818 Opening Date  030/2018 10:00:00 CST RFx Response Version Number Active Version RFx Version Number 3

Moms | Notes and Attachments  Condiions | Tracking

Question Reply Comment
Ry i g
Yoz D * Yes Mo 0 Reply C 1l
@ Yes ( No
CCR Registration. =
Do you want to open or save RFx Response.xls from whscmdevdsl.wbscm.usda.gov? Open | Save |~ Cancal

Enter the price in the spreadsheet.

s = 1 ¥
- .z&cm Calitiri +1 8 Wiap Taxt General = l, g ‘.-‘ = 1 ‘—E:wsm "Z‘Y p
By Copy - B . = B ;
nste _  Merge & Canter = § - 9 3 +8 52 Condiional Formatas Cell  Insert Delete Format . Sorif Find &
7 o Fomat painter B 1 U ecge & Cantar. = § - %3 | %542 Formating > Tobla Styles=| v v e | 4 Clar Filter - Select -
Clipboard Nusmber Syles Cells Editing
3 Je
A 7] E F LA, (LI O e (SO DN AR Nl i P [ O O Kl < B Q | R 5 5 1A v W
| |Product C:Product Ci Product IC Product diShip-ta 1D Ship-to de City zipcode State Correlatio Delivery D Quantity UOM Substitutic Offshore | Load Port Load Port Price Currency Per Unit
t | 401040 CHEESE, N 130005 CHEESE Cb 2000023 NW AMER Syracuse 13209 NY 20120901 9000 LB o 2,44 USDN 1
401040 CHEESE, N 130005 CHEESE CI 2000023 NW AMERSyracuse 13209 NY 20181031 1429200 LB o0 1.55 USDN 1



Import the saved data and upload

_ -
£ [0
Yes o, YO (M0 CreRey ——
@Yes (Mo
CCR Registration: * ——

Submit the response. (Save if you need to submit later. This will increase length of process)

= Y O ¢
g o SeEy ——

A ®Yes Mo
GCR Registration: * — 1

[ RFx response 3000013819 saved. Submit the vendor response to complete the process

Yos o © 1% N0 CMeReRl 1

ooRRegaiaton = © ¥ 1 ——




Use print preview to validate the prices.

Display RFx Response:

o

Withdraw

,3 Vendor MIKE GIBSON MANUFACTURING ING 15 nol permitled for llem No - 40 CHEESE CHED WHT BLOCK-40 LBS
.5 Vendor MIKE GIBSON MANUFACTURING INC is not permitted for item No @ 50 CHEESE CHED WHT BLOCK-40 LBS
RFx Response Number 3000013819

RFx Nurnber 2000007918 Opening Date 09302018 10:00:00 CST

RFx Respense Version Number  Aclive Version RFx Version Number 3
RFx Information  ltems Notes and Attachments ~ Conditions Tracking
Basic Data Motes and
Question Reply Comment
* Yas No No Reply
Yos_NO-
= Yes HNo
CCR Registration: *
Do you want to open or save RFx Response.pdf (10.9 KB from wbsemdevdsl.wbsem.usda.gov? Open Save ¥ Cancel

Item Material Description

Required by
Comments

10 CHEESE, NATURAL AMER

ZipCode Tgt Qty/UOM Offer Price

20 CHEESE CHED WHT BLOCK-40 LBS

30 SYRACUSE NY
40 130005 CHEESE CHED WHT BLOCK-40 LBS 09/01/2018-10/31/2018

50 130005 CHEESE CHED WHT BLOCK-40 LBS 10/31/2018

Total Quantity for CHEESE CHED WHT BLOCK-40 LBS

Total Quantity for Offer

13209

13209

1,438,200.000 LB




Use the copy feature to create multiple offers, then update price and vendor plant & shipping point
details.

Initaton: 2000007978 MName ERE}—I}BHJ-IB—H—UT.‘LH-(!(][]? | Type: :[)mn Commodity Inv Sublype fllehml.(-! Delivery
Submission Deadline: 091'3012018 100000 Response Status: NmuI
Offers: 1 hits
| Create |[ A Delete |[ ] Copy |[ B Vendor Response Log
View: |[Standard View] * || PnntVersion Export 4 Y &

EX = OfferMumber Offer Label Plant  Shipping Poml € Prev. Offer  Stalus  Rmi/AlL —1
i 3000013810 OFFER  plant1 12086 UT Pending



