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([NO% | BidManagement

« WBSCM Bid Responses are structured in the
following manner:

- 1 Vendor Response
can be submitted for
each Commodity

Vendor.

[ oFfRs | 0%
Response can
include multiple

Offers. Offer is
Plant Specific.




WBSCH | Vendor Response Status

Status Commodity Vendor UsDA

New Initial Create of the Vendor Response Vendor responses and offers in this
status will never be available for USDA
to View

Submitted-On- Submitted version of the Bid response - Visible to USDA when the Bids are

time prior to Bid submission date opened

Historical Version | If the version changes an existing Vendor | Not visible to USDA after Bids are
response, the bids are copied and the opened
older version is updated with this status

New-Auth Wisible to Vendor Used by USDA if changes are required
Change
Submitted-Auth | Visible to Vendor Used by USDA if changed are required

Change




eAuthentication Log In

USDA  unites States Dopartment of Agricutiurs 1

= USDA eAuthentication EHS )
o bt N mml

Cuick Links =

PP — eAuthentication Login

+ Graato an account
» Update your account LincPass (PIV) ? || User ID & Password ?

Administrator Links

User ID: NTRHN-DOMVENDCO001
¥+ Local Registration CLICK HERE TO

\mm.-mrmm I_OG IN Password: sssssssssssssss|

I forgot my User ID | Password

LincPass (PIV)

Change my Password

WARHNING

Upon Login You Agree to the Following Information:

* You are scomssing a U.S. Govemment information sy=tem, which indudes {17 this computer,
{Z) this computer network, (3] all computes connected to this network, and {4) sl devicss
and storage media attached to this network or to a computer on this network. This
information system = provided for U5, Gowemment- authonzed ws= only.

* Unsuthoriz=d or impropsr us= of this syst=m may result in discplinany action, as well as chil
and criminal penalties.

# By vming thi= information sy=tem, you under=tsnd and cons=nt to the following:
1. You hawve no reasonable expectation of privacy regarding amy communications or
dats transiting or stor=d on this information system. At any time, the gowvemment

may Tor amy lawful govemment purposs monitor, intso=pt, s=arch and =ine amy
communication or dats tramsiting or stored on this information sy=tem.

Z. &y communications or data transiting or stor=d on this information syst=m may b=
dizclomed or ussd Tor smy lawlul govemment purposs.

T Vemeir memeraet e fieel aemd iremarmemble Ve s et rmbhe o me mesr efetees aete -



Home page

SDA United States artment of Agricult

P Welcome ComOne DomVendor Log off

= Web-Based Supply Chain Management ’ s
T Suppiers | pamin | reports | e |
MNews and Alerts Inbaox
News and Alerts | Back Forward
i
/rb Wy Control Panel

A
Detailed Navigation

LN News and Alerts)

Portal Favorites
Forums
Forum Home
Search All Forums:
Forum / Category Views Threads / Messages Last Post
Oct 30, 2013 1:38 PM
40.818 9/9 Last Post By: ORTEGA, Roberto =

= WBSCM News and Announcements

@ New content since your last visit



Public Procurement Page

Navigate to Suppliers-Bid Management-Public Procurement Documents to view the applicable
solicitation, attachments, amendments, awards
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United States Department of Agriculture Information
Farm Service Agency Description: AG-DPRO-5-14-0021
Beacon Facility - Mailstop 8718 Bid invitation number: 2200000095
P.0. Box 419205 Purchasing Group: FSA Dairy

Kansas City, MO 64141-8203

SOLICITATION
Master/Shortfall Invitation

Bid invitation Overview

Bid Timezone: Central Time
Start Date: 0EMD2014 14:00:00
Offer Due Date : 12/31/2014 14:00:00

Opening date: 12/31/2014 14:00:00




Create Vendor Response

Navigate to: Suppliers/Bid Management/Enter Offers

USDA United States Department of Agriculture

Welcome ComTwo DomV,
_ Web-Based Supply Chain Management vel ;

vome R v | evors | v

Supplier Self Service Bid Management Maintain Crganization

Enter Offers
[4]+]

Detailed Navigation

Find Bid Invitation

.

= Vendor Response Log Bid Invitation Number: Document Mame: Status:

= Public Procurement Documents. [2200000085 I |[open  [=|

Portal Favorites Tranzsaction Type: Bid Inv Type: Processed Since:

I [=]| =] | [=] [ witn Responses Only
>

Enter B|d InV'tat'On Search results: 0 hits
Number and click the View: |[Standard View]  [~| | Print Version Export. W
Start b utton. *  Transaction Number Mame Transaction Type Description Subtype R Deadine




Create Vendor Response

rtrment of

USDA United States

_ Web-Based Supply Chain Manajement

supiers T PN

Bid Management  Maintain Organization

Home

Supplier Self Service

Welcome ComTwo Dom

Enter Offers
[4]+]

Detailed Navigation

L) Enter Offers

= Vendor Response Log

Find Bid Invitation

Bid Invitation Number:

Document Name:

Status:

|| ] with Responses Only

Search results: 1 hits

the search results box.

Click on the Maintain
Vendor Response button.

| = Maintain Vendor Response |

= Fublic Procurement Documents |2200000095 || ||0pen |V|
Portal Favorites Transaction Type: Bid Inv Type: Processed Since:
I =l =l |

The Bid Invitation View: [Standard View]  [~]| Print Version Export 4 ¥
. . . . * Transaction Number MName Transaction Type Description Subtype R Deadline D
N u mber 1S hlgh l Ighted In — 2200000095 AG-DPRO-5-14-0021 MWaster/ShortFall Inv Master 12/31/2014 14:00:00




Create Vendor Response

Tip: The closed padlock indicates
the Bid Invitation has NOT been
LJ__SDA United States Department of Agriculture opened_ At this point’ the Vendor
sl \\eb-Based Supply Chain Management can see the information. USDA
| Home ETTEEN admin | Reports | Heip | CANNOT view any of the Offer

Supplier Self Service  Bid Management  Maintain Organization information until the Bid

Invitation is opened
< /

Enter Offers
[4]¥]

Detailed Navigation . \
Vendor Response - Comm Domestic Ven
LN Enter Offers|
= Vendor Response Log 4@ Back
= Public Procurement Documents o
Invitation
Portal Favorites (i
Invitation: | 2200000055 Name: AG-DPRO-5-14-0021 Type: |Master/ShortFall Inv Subtype: Master
Submission Deadline: | 12/31/2014 14:00:00 Central Time (Dallas)

Response: 0 hits

/ [(licreatel ] Copy 7 Change T[T Delete lo Constraint= (=] Vendor Response Log 5o Check Submit Response Withdraw

View: |[Standard View] |~ || Print Wersion Export 4 T

* “endor Response Response Status Mo Cnst  Changed Changed By Submitted Submitted By

Click on the Create
button.




Vendor Response-Create Offer

Offers are defined with a Vendor Response.
Vendor can submit multiple offers within a Vendor Response, but there can only be 1 offer per vendor plant.

USDA United States Department of Agriculture Wel Two DomVend
e q elcome ComTwo DomVendor
sl \Veb-Based Supply Chain Management ’ ;

Supplier Self Service  Bid Management  Maintain Organization

Enter Offers
[4]¥]

Detailed Navigation
Ll Enter Offers

= Vendor Response Log

* Public Procurement Documents

Vendor Response - Comm Domestic Vendor 2
@ Back

(& Create Bid - WBSCM Portal - Windows Internet Explarer ﬂ l oS e S
Invitation

i Histos
Portal Favorites = Create Bid ! Y
invitation: | 2200000095 Name: |AG-DPY (¥
Submission Deadline: | 12/31 Create RFx Response
Submit | Check Save (7P
Response: 1 hits
0 Attribute 1) DUNS iz mandatory; maintain attribute value E
Create [[]Copy 7 Change Tfj Delete [ NoCo
Ven d or Res ponse i) attribute 2) TIMELY DELIVERES? is mandatory; maintain attribute value “
hea d er has bee n View: |[Standard View] |~ | Print Version Export Please click "Check’ to validate the Offer. E
* V\endor Response  Response Status  No Cnst
created. T EETAT | (e RFx Response Number 3000021702 RFx Humber 2200000035
Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN
RFx Response Version Number Active Version RFx Version Humber 1

il lfolnformaﬁnnr tems | Motes and Aftachments | Tracking “

| Basic Data | Questions | MNotes and Attachments |

[« | B
Offer response should )
[]

|

J

automatically openin a
new window.
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RFx Information tab-Basic Data

Expand the offer window to
maximize viewing space

cate Bid - WE [E=IEETX
Create Bid | History, Back Forward
¥
0 Aftribute 1) DUNS is mandatery; maintain attribute value IZ‘
o Attribute 2) TIMELY DELNWERIES? is mandatory; maintain attribute value |:|
Please click "Check’ to validate the Offer. IZ‘

‘ RFx Response Number 3000021702 RFx Number 2200000095 Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN RFx Response Version Number Active Version RFx Version Number 1

tems MNotes and Attachments racking

Event Parameters [
Valdity Period: [01/01/2015 |- 121312015 | Ctatus and Stafistics
Currency: | United States Dollar (4 Dec.)
OfferLabel: | — . )
VendorPlent:[ [ Identify an offer label (optional).
Stiging Pant Identify the vendor plant for this specific offer (required).

. = Location DOMESTIC STATISTICAL 1000

At this time, we do not require the identification of shipping
points for the FSA-Domestic solicitations.




RFx Information tab-Basic Data

Click on the matchcode icon to
display a list of available plants

All Values: Vendor Plant

Results List: 2 results found for Vendor Plant Perzonal Yalue List  Settings  Show Search Criteria

1111025 Commodity Domestic Wendor 2 Plant 1 1010236 Comm Domestic Yendar 2

1111029 Commodity Domestic Wendor 2 Plant 2 1010236 Comm Domestic Yendar 2

7

All of the plants associated

with the DUNS (or DUNS+4)
that have been approved by
USDA will be displayed in the
search results section. V
Highlight the appropriate
plant and select OK.

Note: If you don’t see your plant in the list, contact

the applicable commodity specialist at USDA.

12



RFx Information tab-Basic Data

D Attribute 1) DUNS iz y; maintain attribute value
ﬁ Attribute 2) TIMELY DELIWERIES? is mandatery; maintain attribute value |

Active Version RFx Version Number 1

‘ RFx Response Number 3000021702 RFx Number 2200000095 Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN RFx

Event Parameters |:|
Validity Period: | 01/01/2015 | TTRGI2015 | Status and Statisti
us al ISTICS

Currency: | United States Dollar )

OffrLabe:[Plant 1 Ofer | After entering plant and offer label, click

Vendor Plant: [1711028 [
swppngPont:[ [ on RFx Information tab-Questions

13



RFx Information tab-Questions

Insert your responses to USDA’s
certification questions

Create Bid | History, Gack Forward E

0 Attribute 1) DUNS is mandatory; maintain attribute value

0 Attribute 2) TIMELY DELWWERIES? is mandatory; maintain attribute value |:|

Please click 'Check’ to validate the Offer.

‘ RFx Response Number 3000021702 RFx Number 2200000085 Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN RFx i Active Version RFx Version Number 1

lems. MNotes and Attachments Tracking

Question Reply Comment
ol E— E—
2) TMELY DELVERESZ: * [ || O]
3) DATE OF LAST FINANCIAL STATEMENT?: O]

14



RFx Information tab-Questions

Create Bid

Edit RFx Response:

Submit | Check Save

o Aftribute 1) DUNS i= mandatory; maintain attribute value
o Attribute 2) TIMELY DELWWERIES? is mandatory; maintain attribute value

Please click 'Check’ to validate the Offer.

RFx Response Number 3000021702 RFx Number 2200000085 Opening Date 12/31/2014 14:00:00 CST

-~ RFx Information |’ temz  Motes and Aftachments | Tracking

| Basic Data | Questions | MNotes and Aftachments

Target Value 0.0000 USDN

RFx Response Version Number Active Version

| History

RFx Version Number 1

[l

=

M

Question Reply

1) DUNS: * [123456
2) TMELY DELIVERES?: *

3) DATE OF LAST FINANCIAL STATEMENT?: |07/31/2014 1]

After answering all questions, click on

Comment

RFx Information tab-Notes and Attachments

15



RFx Information tab-Notes and Attachments
-*this tab contains information from the solicitation

Create Bid
¥

Edit RFx Response:

Submit | Check Save

Please click "Check’ to validate the Offer.

RFx Response Number 3000021702 RFx Number 2200000095 Opening Date 12/31/2014 14:00:00 CST

———— |
RFx Information Itemz\" Notes and Aftachments ©  Tracking

| History,

Target Value 0.0000 USDN RFx Response Version Number Active Version RFx Version Humber 1

| Basic Data Questions Notes and Attachments

W Notes

When finished reviewing this page, click on
]
Clear the |temS tab

Filter Settings

Category Description
Conditions of Participation -Empty-
Tendering text - Header -Empty-
Bidder's Remarks -Empty-
Purchaser's Remarks -Empty-
Cerificate Questions -Empty-
Amendment text -Empty-

w Attachments
Add Attachment Edit Description  Versioning Delete Create Profile

Category Description File Name Version Processor
[i The table does not contain any data

o

C]

Filter Settings
Checked Out Type Size (KB} Changed by Changed on

This sample solicitation doesn’t have any attachments, but if it
did, they would be displayed in the Attachments frame.

* The easiest place to see the solicitation in its entirety
(including any attachments, amendments and awards)

. . . . ”=-.a.|_-u..--u;\.u_\..;.|,-¢ v FE Dby = 2094 » P5 = Bid byyitpti, = AG-DPRO-5-14-00H =,
is on the public procurement page (Suppliers-Bid | — e e
Management-Public Procurement Documents.) [T |« Vensor Respense Lo (&) Do Lodi, THKB £1076 20052 P

UBDA Uiited Stades Depariment of Aghcus

ﬁ- Web-Based Supply Chain Ma.nagernent

o
Supplier Solf Sendce  Bid Management  Laintsin Crganuabion

Fablic Procurement Documents
] q

16



Items tab

The default view of the Items tab will only show the high level material group(s)
-in this example, there is only a mozzarella group

E Please click 'Check’ to validate the Offer. |

‘ RFx Response Number 3000021702 RFx Number 220

Opening Date 12/31/2014 14:00:00 CST

Target Value 0.0000 USDN

Active Version RFx Version Number 1

To drill into the individual materials, you
can either click each material group
hierarchy arrow

E Please click 'Check’ to validate the Offer.

Click the Expand All hyperlink

\

\

RFx Response Number 3000021702 RFx Number 2200000095 Opening Date 12/31/2014 14:00:00 C5T

Target Value 0.0000 USDN

RFx Response Version Number Active Version RFx \l\rsinn Number 1

L]
CHEESE MOZ LM PT SKM UNFZ PROC PK(41125) 110244 1,809,500.000 O 0.0000| 0/0 o 20
= Rl 0001.02 5 CHEESE MOZ LM PART SKIM FRZ LV'S-8/6 LB 100022 1,814,400.000 O 0.0000| 0/0 o 30
= Rl 0001.03 5 CHEESE MOZ LM PART SKM SHRD FRZ BOX-30LB 100021 1,814,400.000 O 0.0000| 0/0 o 40

17




Items tab

E Please click "Check’ to validate the Offer. |

RFx Rezponse Humber 3000021702 RFx Number 2200000035 Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN RFx Rezponse Version Number Active Version RFx Version Number 1

[
« g2l 000101 5 CHEESE MOZ LM PT SKM UNFZ PROC PK(41125) 110244 1,809500.000 LB | [] 0.0000( /0 oo
g2l 0001.02 5 CHEESE MOZ LM PART SKIM FRZ LVS-8/6 LB 100022 1814400000 LB | [] 0.0000| 0/ 0 oo
« g2l 000103 s CHEESE MOZ LM PART SKM SHRD FRZ BOX-30LB 100021 1814400000 (LB | [] 0.0000( 0/ 0 oo

The Internal ltem Number column matches the /

Solicitation Item Numbers

Quantity

MOT LM PT SKM UNFZ PROC 1,809 500

ftal Quantity for CHEESE MOZ LM PT SKM UNFZ PROC 1,809,500
PK(41125)

CHEESE MOZ LM PART SKIM FRI LVS-8/6 1,814,400

LB
Total Quantity for CHEESE MOZ LM PART SKIM FRZ LVS-8/6 LB 1.814,400

CHEESE MOT LM PART SKM SHRD FRZ 1,814 400
BOX30LE

18



I[tems tab

To enter state prices for a given material:
Click on Line Number hyperlink

---OR----

Highlight line and sel¢ct Details

Either selection will open the Items tab details section
at the bottom of the screen for that particular line item.
States are located on the Item detail-Questions tab for
each material.

Edit RFx Response:
Submit | Check Save (7P
RFx Response Number 30000217§2 RFx Humber 2200000085 Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN Fx Response Version Number Active Version RFx Version Number 1
RFx Information Notes and Attachments | Tracking
¥ ltem Overview Ii‘ ;

Detaile  Add Ne ubline | Copy Paste Delete | Calculate Value Fiter Expand All Collapse All Hide Outline Settings
Line Number Description Required Quantity Unit Mot Available Total Value RFx/Response @ RFx /Response @ Internal tem Number
» (70001 = CHEESE, MOZZARELLA 0.000 O 0.0000| 0/ O 00 10
= R 0001.01 5 CHEESE MOZ LM PT SKM UNFZ PROC PK(411 110244 1,809,500.000 LB ] 0.0000 1/ 0 [} 20
- R 0001.02 = CHEESE MOZ LM PART SKIM FRZ L LB 100022 1,814,400.000 |LB O 0.0000| 0/ O 00 30
» R 0001.03 5 CHEESE MOZ LM PART 5 HRD FRZ BOX-30LB 100021 1,614,400.000 LB O 0.0000| /0 o 40
[4][¥] petails for item 0001 SE MOZ LM PT SKM UNFZ PROC PK{41125) [x]
ttem Data Q_u estions I Notes and Attachments
Question Reply Comment

ALABAMA:
ARKANSAS:
ARZONA:
CALFORMIA: 0 ]
coomaoo: [ |

NOTE: Price entered is a price per 1 pound and can be
entered up to 4 digits to the right of the decimal point.

19



Please click 'Check’ to validate the Offer.

‘ RFx Response Number 3000021702 RFx Number 2200000035 Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN RFx Response Version Number Active Version RFx Version Number 1

Items tab

e J i |

Reply
ALABAMA: 1111

\

N E—

\

e —

To continue entering

--OR--

s}&ate prices for additional materials, repeat the process by selecting
the applicable material from the Item Overview section,

click the forward arrow in the Items tab details section to advance to the next material

20



Submit Offer

<

When you are ready to submit your offer, press Submit.

When you have finished entering all of your offer data, click on Check to see any errors and make corrections as needed.

At any time, you can select Save and then Print Preview to review your offer. If you select Save, you will need to select
Edit in order to be able to access the Submit button.

A

Edit RFx Response: I

Submit | Check Save

RFx response is complete and contains no errors }

RFx Response Number 3000021702 RFx Number 2200000035 Opening Date 12/31/2014 14:00:00 CST

RFx Information .~ Ilems" Notes and Aftachments ~  Tracking

This particular example has noerrors. Flease note that if you receive a message
“wendor is not permitted to bid” on various items: /) vesser COMU DOMESTIC VENDOR 2 i not permitted for Bem No
this is only a warning message and will not prevent you from submitting your offer.
Contact your USDA commodity specialist regarding the warning.

Target Value 0.0000 USDN

RFx Response Version Number Active Version

RFx Version Number 1

W ltem Overview
Details  Add Nev Add Subline | Copy Paste Delete | Calculate Value
Line Number Description
- 0001 = CHEESE, MOZZARELLA
] @ 0001.01 = CHEESE MOZ LM PT SKM UNFZ PROC PK({41125)
+ Gl 0001.02 5 CHEESE MOZ LW PART SKIM FRZ LVS-8/6 LB
@@l 0001.03 5 CHEESE MOZ LM PART SKM SHRD FRZ BOX-30LB

Product ID Required Quantity

0.000
110244 1,8089,500.000
100022 1,614,400.000
100021 1,814,400.000

Unit

LB
LB
LB

Not Available

[ |

Total Value
0.0000
0.0000
0.0000
0.0000

RFx / Response (|

=

o

=

Filter Expand All Collapse All Hide Qutline Settings

RFx / Response @

Internal ttem Number
10
20
30
40

=] ]
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Submit Offer

After submitting offer, you should receive the
following message “RFx response 3xxxx
saved. Submit the vendor/response to
complete the process.”

After receiving the “submit the vendor response
to complete the process” message, close the
offer window to return to the vendor respogse.

Reminder: At this point, nothing has been
submitted to USDA.

| History,

Back Forward

RFx response 3000021702 saved. Submit the vendor to the p

‘ RFx Response NHumber 3000021702 RFx Number 2200000095 Opening Date 12/31/2014 14:00:00 CST Target Value 0.0000 USDN RFx Response Version Number Active Version RFx Version Humber 1

RFx In’

mwmmr Tradmg|

~ (00015 CHEESE, MOZZARELLA o o
« Gl 000101 = CHEESE MOZ LM PT SKM UNFZ PROC PK(41125) 110244 1,809,500.000 LB | [] 0.0000| /0 0 20
] 0001.03 5 CHEESE MOZ LM PART SKM SHRD FRZ BOX-30LB 100021 1,814,400000 (LB | [] 0.0000| 0/0 [0} 40
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Vendor Response-Offer Page

USDA United States Department of Agriculture Tlp Ven d or Respon se | S
"' Web-Based Supply Chain Management cor slartiines) s s

| tiome [WEFUTERN Admin | Reports | telp | point. A submitted offer
Supplier Self Service Bid Management  Maintain Organization S W|” have a « Pending,,
Enter Offers

[4] ] 1 status.

Detailed Navigation . \
. Offers - Comm Domestic Vendor 2

- Vendor Response Log [kl [@msa e < | Click Refresh

= Public Procurement Documents

Invitation
Portal Favorites .
Inwvitation: 2200000085 Name: | AG-DPRO-5-14-0021 Type: Master/ShortFall | Subtype: |Master

Submission Deadline: | 12/31/2014 14:00:00 Response Status: |MNew

Offers: 1 hits Q

Create || T Delete |[ ] Copy || [&] vendor Response Log |

View:|[Standard View] [ || Print Version Export4 ¥ &
You can create
.. 5/ B. * Offer Number Offer Label Plant Shipping Point C  Prey. Offer Status 6|
add|t|0na| plant Offer 2000021702  PLANT 1 OFFER  Commodity Domestic Pending
by selecting the Create
button.
[]
Highlight applicable offer(s)
. . =
and click on the Constraints __|
button.

NOTE: Constraints are required for LTC state bidding.
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USDA un

_ Web- Based Supplv Chain Management

Vendor Response-Constraints Page

vome [l raron | opors | v |

Supplier Self Service

Bid Management

Maintain Organization

Welcome ComTwo Domvendor

Enter Offers
J4]r]

Detailed Navigation
L) Enter Offers
= Vendor Response Log

= Public Procurement Documents

Portal Favorites

Click Create to
enter
constraints.

Constraints - Comm Domestic Vendor 2
4= Initial | | ¢= Back

Invitation

Invitation: | 2200000095 Name: AG-DPRO-5-14-0021

Submission Deadline: | 12/31/2014 14:00:00

[ create 7 Edit T[] Delete [[]Copy &y View

View: [Standard View] ﬂ | Print Verzsion Export «

Type: |Master/ShortFall Inv

W&

Constraint I Mo Cnst  Quantty Unit Plants Products Ship Points  Delivery Dates

Subtype: Master

Response Status: Mew

24



Vendor Response-Constraints Page

USDA United States Department of Agriculture

_ Web-Based Supplv Chain Management

Welcome ComTwo [

vome P o [ [0 ]

Supplier Self Service  Bid Management  Maintain Organization

Enter Offers
J41 4]

Detailed Navigation
LY Enter Offers
= Vendor Response Log

= Public Procurement Documents

Constraint Details
Capacity: 500000| LB

S001111028 - Commedity Domestic

Portal Favorites

CHEESE MOZ LM PART SKIM FRZ LVS-8/6 LB

CHEESE MOZ LM PT SKM UNFZ PROC PK(41125)

Enter a capacity
guantity in the unit of
measure defined,

Product,
Delivery Date(s),
then Create

I

Ship Point:

Delivery Dates:
01/01/2015 to 01152015
01/16/2015 to 01/31/2015
02/01/2015 to 02152015
02M16/2015 to 02/28/2015
030142015 to 03M 52015
03/16/2015 to 03/31/2015
04/01/2015 to 04M5/2015
04/16/2015 to 04/30/2015
05/01/2015 to 05M 52015

?54&@1 5 to 05/31/2015

Note: A capacity of O (zero) means that
vendor cannot supply any product for the
specified Plant/Material/Delivery Date(s).

=Y
[ = cancel || Create |

25



Vendor Response-Constraints Page

USDA United States Department of Agriculture
sl \Veb-Based Supply Chain Management

o PRl o | epor | o |

Supplier Self Senice Bid Management Maintain Organization

Welcome ComTwo DomVendor Log off

Enter Offers
[4]¢]

Detailed Navigation

.
= Vendor Response Log
= Public Procurement Documents

Constraints - Comm Domestic Vendor 2
2 Initial || ¢= Back

Invitation

Portal Favorites

Invitatign: | 2200000095 Name: AG-DPRO-5-14-0021 Type: Master/ShortFall Inv Subtype: Master

Submission Deadling: | 12/21/2014 14.00:00 Response Status:  Mew

[create o7 Edit TT] Delete [[}Gopy &y View

Clickonthe

fieve: | [Standard View] |~ || PrintVersion  Export 4 ST
Create button or
b—U/ Constraint ID Mo Cnst CQuantity Unit  Plants Products Ship Points  Delivery Dates
CO py tO n tO TO00011358-000-001 500,000.000 LB  Commodiy Domestic - CHEESE MOZ LM PART SKIM FRZ LVS-8/5 LB : 01/01/2015 to 01152015, 01/16/2015 to 0143172015,

add more
constraints or
click on the Back
button when
finished.

The following options are available to update the constraints
-Edit
-Delete

-Copy
-View

26



Vendor Response-Offer Page

Welcome ComTwo DomVendor

e T e e

Supplier Self Service Bid Management Maintain Organization

Enter Offers
[4[H]
Detailed Navigation
:
= Wendor Response Log
= Public Procurement Documents

Offers - Comm Domestic Vendor 2
[ @@ nitial | [ §= Back |[ 7 Refresh|

Click on the Refresh

button and you will
2200000095 Name: | AG-DP) notice an X in the Master/ShortFall Inw Subtype: Master

Invitation

Portal Favorites z
ion:

Submission Deadling; | 12/31/3 Response Status:  MNew

Constraint\column

Oifers: 1 hits

[ 7] create || T Delets || IT] Copy || [&] Vendor Response Log |

Cl- k h Views| [Standard View] |+ | Print Version Export « ET A )
IC On t e E. * Offer Number Offer Label Plant Shipping Point C  Prev. Offer Status l:‘
Back button 3000021702  PLANT 1 OFFER  Commodity Domestic X Pending

]
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USDA United States Department of
“' Web-Based Supply Chain Management

Create Vendor Response

Welcome ComTwo DomVendor

supiors [N Y

Supplier Self Service

Bid Management

Maintain Organization

Enter Offers
[4]¥]

Detailed Navigation

i Enter Offers
= endor Response Log
= Public Procurement Documents

Portal Favorites

Vendor Response - Comm Domestic Vendor 2

4 Back

Invitation

|

Inwvitation: | 2200000085 = Mame: AG-DPRO-5-14-0021 Type: |Master/ShortFall Inv Subtype: |Master
Submission Deadline: | 12/31/2014 14:00:00 Central Time (Dallas)

Response: 1 hits
Create [[]Copy o7 Chance [ Delets 0 No Constraints  [&] Vendor Response Log 5o Check  [P¥ Submit Response Withdraw

View: |[Standard View] ||| Print Version Export ST
* Wendor Response Response Status Mo Cnst  Changed Changed By Submitted By |:|
T000011353-000 New 08/M4/2014 09:51:41 CST DOMVENDCO004 00/00/O00ONQO:00:00 CST
If ready to submit the Vendor
Response, click on the Check
button. This will Validate the
information in the Vendor
Response

28




Create Vendor Response

NOTE: This error message is correct because
constraints are required for every delivery
period for LTC state bidding.

Vendor Response - Comm Domestic Vendor 2

Portal Favorites

Vendor Bidding Interface

Offer: 3000021702 tem = 0000000030 does not
have constraints for all potential delivery
periods.

Select OK, then Offers to get
back to Constraint page to
make corrections
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Create Vendor Response

Vendor Response - Comm Domestic Vendor 2
Vendor Bidding Interface

Hem passes all validations.

Portal Favorites

After making any corrections,
select Check again and you
should receive this
confirmation message.

Click OK.
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Create Vendor Response

USDA Unitex

_ Web-Based Supplv Chain Management

Welcome ComTwo DomVendor

supiors [N Y

Supplier Self Service Bid Management Maintain Organization

Enter Offers
[4]¥]
Detailed Navigation
:
= endor Response Log
= Public Procurement Documents

Vendor Response - Comm Domestic Vendor 2

4 Back

Invitation

Portal Favorites i

Inwvitation: | 2200000085 = Mame: AG-DPRO-5-14-0021 Type: |Master/ShortFall Inv Subtype: |Master
Submission Deadline: | 12/31/2014 14:.00:00 Central Time (Dallas)

Response: 1 hits
Create [[]Copy o7 Chance [ Delets 0 No Constraints  [&] Vendor Response Log 5o Check  [P¥ Submit Response Withdraw

View:  [Standard View] |~| | Print Version Exports B o
* “endor Response Response Status  No Cnst  Changed Changed By Submitted Submitted By |:|
T000011358-000  New 0&M4/2014 09:51:41 CST DOMVENDCOOO04 00400/0000 00:00:0p CST

If ready to submit the
Vendor Response, click
on Submit Response.

[




Create Vendor Response

Vendor Response - Comm Domestic Vendor 2

Vendor Bidding Interface

This response has been submitted.

Click OK
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Create Vendor Response

It is always a good idea to review the Vendor Response in its entirety by clicking on the Vendor Response Log button.

USIDDA  united States Department of Agricuiture

— — . 2" » )] .
il \Veb-Based Supply Chain Management 2

oo Y o | resors | vow |

Supplier Self Service  Bid Management  Maintain Qrganization

Enter Offers
[4[¥]
Detailed Navigation
-
= Vendor Response Log

= Public Procurement Documents:

Vendar Response - Comm Domestic Vendor 2

42 Back

Invitation

Portal Favorites

Invitation: | 2200000035 E Name: AG-DPRO-5-14-0021 ype: | Master/ShortFall Inv Subtype: | Master

Submission Deadline: | 12/31/2014 14:00:00 Central Time (Dallas)

Response: 1 hits

Create [[]Copy g” Change ﬁ Delete Mo Constraints Veru:lor ResponsELog ET: Check Submit Response ?Wi‘thdraw
View: |[Standard iew]  |+| | Print Version Export 4 F &
* ‘endor Response Response Status Mo Cnst Changed Changed By Submitted Submitted By |:|
T000011398-000  Submitted - On-time 08M14/2014 15:24.29 CST DOMWVENDCO004 08M14/2014 15:24:28 CST DOMVENDCO004

A \/

A successfully submitted Vendor
Response will have a Response “Submitted” and
Status of “Submitted-On-time” “Submitted By” fields

are populated
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USDA Uit

Vendor Response-Vendor Response Log

_ Web-Based Supply Chain Management

Hom
Supplier Self Senice

supters [ I Y

Bid Management

Maintain Organization

Enter Offers
[4[]

Detailed Mavigation
[N Enter Offers|
= Wendor Response Log

= Public Procurement Documents.

Portal Favorites

Vendor Response - Comm Domestic Ven

Invitation

Invitation: 2200000085

Response: 1 hits

Create [[]Copy 27 Change [T Delete

View:| [Standard View) '~| | PrintVersion

Welcome ComTwo DomVendor

File

Edit View Window Help

- BDLOGREPORT 2200000035120 - Adce oo N =i

@Createv |@ D E%

o mBD B

f4|

Iy & |

(=[] 5 B

Tools

Commg

(5

(= Name: | A
Date Submitted
Submiszion Deadling: |1 Submitted By
Date Changed
Changed By

Test st 1234

* Vendor Response Response Status No

|— T000011398-000

Submited - On-time:

Vendor Response Overview

DB/14/2014 15:24:20 CST
DOMVENDCO004 - ComTwo DomVendor
0B/14/2014 15:24:28 C5T
DOMVENDC0004 - ComTwo DomVendor

Vendor Information
Comm Domestic Vendor 2

Kansas MO- 84101

Offer Response Details:

Solicitation Information

Description AG-DPRO-5-14-0021
Number 2200000085
Vendor Response  7000011338-000
Response Status  Submitted - On-time

Vendor Contact Information
Tel :111-222-3333
Fan :222-333-4444

Vendor Response
Log will openin a
new window

[offer Response # Wender Plant [ghipping P oint/ Freight Agency
pODOD21702 [Commodity Domestic

pest st

Fansas MO-34101

Ability One SDVOSB 8{a) Small HubZone Large
At Submission No Mo No Yes Nao MNo
At Open NIA M MNiA MIA MNIA A
Vendor Response Constraint Details:
Constraint 1D (Wendor Plant Products hipping Point [ Delivery Dates apacityMaximum
ncrements

f.20 x11.09 in

[F000011308-000-002 \Commedity

[Domestic EKIM FRZ LVS-8/6 LB

[CHEESE MOZ LM PART

(121672015 to 12/31/2015
(1210172015 to 121152015

1.000.000.000 LB

a

e

34



Change Vendor Response

How to change a Vendor Response that has been submitted to USDA

UJLJA  UNNED SIEES LEparument or Agricuiure

"' Web-Based Supply Chain Management

Welcome ComTwo DomVendor

oo TR e | epors | v ]

Supplier Self Service  Bid Management  Maintain Organization

Enter Offers
[4]¢]

Detailed Navigation

:
= Vendor Response Log
= Public Procurement Documents

Vendor Response - Comm Domestic Vendor 2

& Back

Invitation

Portal Favorites o

Submizsion Deadline: | 12/31/2014 14:00:00 Central Time (Dallas)
Response: 1 hits
Create [[]Copy 7 Change ﬁ Delete No Constraints Veru:lnr Response Log ET: Check Submit Response awnhdraw
TGtandard Wiew] | | Print Version Export 4 ST
* Vendor Rezponze Response Status No Cnzt Changed Changed By Submitted Submitted By |:|

H |gh I |ght th e T000011435-000  Submitted - On-time 07/25/2014 13:31:34 CST DOMVENDCOO04  07/25/2014 133134 CST  DOMWENDCOO04

Submitted-On-time
response and click
Change

Invitation: 2200000081 Lo MName: AG-DPAD-5-14-0019 Type: |Dom Commodity Inv Subtype: Definite Delivery

35



Change Vendor Response

USDA United States Department of Agriculture
sl \/eb-Based Supply Chain Management

e ) smi | apors | v |

Supplier Self Service Bid Management Maintain Crganization

Welcome ComTwo DomVendor

Enter Offers
4]+ 4
Detailed Navigation (il
Invitation: | 2200000021 Wame: AG-DPAD-5-14-0019 Type: Dom Commodity Inv Subtype: |Definite Delivery
Ll Enter Offers
igsi ine: | 12/31/2014 14:00:00 Central Time (Dallas
» Vendor Response Log Submission Deadline: ( )]
= Public Procurement Documents
i Response: 2 hits
Portal Favorites
Create [[]Copy g7 Change ﬁ' Delete No Constraints Vendnr Response Log E"?: Check Submit Response @Wﬂhdraw
. . Vigws: | [Standard View] = || PrintVersion Exporta T
The Change option will create a
. * Vendor Response Response Status Ne Cnst  Changed Changed By Submitted Submitted By D
new version Of the Vendor T000011435-000  Submitted - On-time: 07/25/2014 13:31:34 CST DOMVENDCO004 07/25/2014 13:31:34 CST DOMVENDCOO004
Response and increment the T000011435-001 | New 07/25/2014 13:49:12 C5T | DOMVENDCO004 | 00/00/0000 00:00:00 CET

sequence number of the original
Vendor Response.

In this example, 7000011435-000 is
the original version. Selecting
“change” created a new version
7000011435-001. =

o Offers
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Change Vendor Response

USDA United States Department of Agriculture

Welcome ComTwo DomVendor
_ Web-Based Supply Chain Management e ;

vome i | epors | v |

Supplier Self Service Bid Management Maintain Qrganization

Enter Offers
[4]¢]

Detailed Navigation &
Invitation; 2200000081 Name: |AG-DPAD-5-14-0018 Type: | Dom Commodity Inv Subtype: | Definite Delivery
- i 12/31/2014 14:00:00 Central Time (Dallas)
izgi ine: :00: entral Time (Dallas
o VETiTT FrrriEellar Submizsion Deadline:
= Public Procurement Documents.
] Response: 2 hits
Portal Favorites
Create [[]Copy g7 Chance [ Delete Mo Constraints =] Vendor Response Log 4@ Check [P Submit Response Withdraw
Views:| [Standard View] [~/ | Print Version Export 4 B &
* Wendor Response Response Status No Cnst  Changed Changed By Submitted Submitted By D
T000011435-000 | Submitted - On-time 07/25/2014 13:31:34 CST | DOMVENDCO004 | 07/25/2014 13:31:34 CST | DOMVENDCOO04
T000011435-001  New 07/25/2014 13:48:12 CST DOMVENDCO004 (00/00/0000 00:00:00 CST

Highlight the New //
response and click
Offers

]

€L Local intranet | Protected M
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Change Vendor Response

Supplier Self Service Bid Management Maintain Crganization

Enter Offers
| ] L]

Detailed Navigation
tN Enter Offers

= Vendor Response Log

= Public Procurement Documents

Offers - Comm Domestic Vendor 2
[ ¢ nitial | [ §= Back || % Refresh |

Invitation
Portal Favorites L - - -
Invitation: 2200000081 Name: AG-DPAD-S-14-0019 Type: |Dom Commodity Inv Subtype: Definite Delivery
Submission Deadline: | 12/31/2014 14:00:00 Response Status: | New
Offers: 1 hits

[ [T create || T Delete || IT] Copy || [&] Vendor Response Log |
Views:  [Standard View] |~ || Print Version Export T

B. * Offer dumber Offer Label Plant

Shipping Point C  Prev. Offer  Status I:‘

2000021785  PLANT 1 OFFER  Commodity Domestic X 3000021781 Pending

Click on the offer
hyperlink to edit
the offer.

Reminder: Offer
will openin a
new window. ]

= Constraints
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Change Offer

Click “Withdraw” to display the Edit button.

which is required in order to be able to edit.

-Note: clicking withdraw on the offer withdraws the “pending” status of the offer,

Expand the offer window to
maximize viewing space

| History, Back Forward

lems MNotes and Attachments Conditions Tracking

Event Parameters

Currency: | (Internal) United States Dollar (4 Dec.) |

OfferLabel: |PLANT 1 OFFER |
Vendor Plant: 1111028

shipping Point: ||

RFx Response Number 30000217289 RFx Number 2200000081 Opening Date 12/31/2014 14:00:00 CST RFx Resp

Version r Active Version

=

Status and Statistics

RFx Version Number 1

= Goods Recipient multiple multiple
= Ship-To Address multiple multiple
= Location multiple multiple

39




Click Edit

Change Offer

E RFx response 3000021789 (AG-DPAD-5-14-0019) withdrawn

RFx Response Number 3000021789 RFx Number 2200000081

Event Parameters

Currency: |{I1lemﬁ|) United States Dollar (4 Dec.)

OfferLabel: [PLANT 1 OFFER |
Vendor Plant: | 1111028

Shipping Point:

Opening Date 12/31/2014 14:00:00 CST RFx Response Version Number Active Version

=

Status and Statistics

st e

RFx Version Number 1

= Ship-To Address

-

-
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Change Offer

Make any necessary changes and
Submit when finished.

‘ RFx Response Number 3000021789 RFx Number ZZ00000081 Opening Date 12/31/2014 14:00:00 CST RFx R ion Nu Active Version RFx Version Number 1

Event Parameters |:|

Currency: |{Hemﬁ|} United States Dollar (4 Dec.)

Status and Statistics

AdustPrice: [[0000 |
OfferLabel: [PLANT 1 OFFER | fjust Price:
Wendor Plant: 1111028 &)
snopingront [ [

= Goods Recipient muftiple muttiple
= Ship-To Address multiple multiple
= Location multiple multiple
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Change Offer

After receiving “submit vendor response to
complete the process” message, close window

i

|| B8 Rexresponse 3000021781 saved Subemt he vendorresponse tocompiete theprocess |

Afx Response Number 3000021783 RFx Humber 2200000081 Opening Date 127312014 14:00:00 C5T Rfx Response Wersion Humber Active Version RFx Version Humber 1

Uniled Sistes Dofar (4 Dec.)

Status and Statistics
OfferLapet [PLANT 1 OFFER ] st Prce: [ ]
\endor Pant (1111028

i
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Change Vendor Response

When all changes are complete, click on the Back button.

USLJA  United States Department of Agri
alll Veb-Based Supply Chain Management

Welcome ComTwo DomVendo

suters [ Y

Supplier Self Service Bid Management Maintain Grganization

Enter Offers
[4[+]

Detailed Havigation )
. Offers - Co omestic Vendor 2

o VETiT TR L [ 4= Initial | [ = Back || % Refresh |
= Public Procurement Documents.

1

Invitation

Portal Favorites

Invitation: | 2200000081 Name: AG-DPAD-S-14-0019 Type: | Dom Commodity Inv Subtype: | Definite Deliv
Submizzion Deadine: | 12/31/2014 14:00:00

Response Status:  Mew

Offers: 1 hits

| D Create || ﬁi’ Delete || [[] copy || Vendur Response Log |
Views|[Standard View] || [ Print Version Export 4

E. *= Offer Number Offer Label Plant

ST
Shipping Point €  Prev. Offer  Status |_|

2000021788  PLANT 1 OFFER  Commodity Domestic X 3000021781 Pending

If constraints need
revised, click on the
Constraints button and
make the necessary
updates.

— | L]

—
= Constraints




Change Vendor Response

Welcome ComTwo Domvendo

Pl i | apors | v |

Supplier Self Senvice Bid Management Maintain Organization

Enter Offers
(|

Detailed Havigation

L) Enter Offers|
= Vendor Response Log
= Public Procurement Documents

Portal Favorites

Vendor Response - Comm Domestic Vendor 2

Fa

Invitation
Invitation: | 2200000081 = Mame: |AG-DPAD-5-14-0019 Type: Dom Commodity Inv Subtype: | Definit
Submizsion Deadline: | 12/31/2014 14:00:00 Central Time (Dallas)
Response: 2 hits
Create [[]Copy g7 Chance [ Delete 3 No Constraints Vendor Response Log 5o Check [F¥ Submit Response Withdraw
View:| [Standard View]  [~| || Print Version Export 4 F &
* Vendor Response Response Status Mo Cnst  Changed Changed By Submitted Submitted By l:l

T000011435-000
T000011435-001

Submitted - On-time

New

S~

07/25/2014 13:31:34 C5T | DOMVENDCOO04 | 07/25/2014 13:31:34 CST | DOMVENDCO004
07/25/2014 13:48:12 CST DOMVENDCpO04 00/00/0000 00:00:00 CST

Highlight the New vendor response
row and click Check to validate
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Home

Enter Offers|

Portal Favorites

Vendor Response - Comm Domestic Vendor 2

Change Vendor Response

Vendor Bidding Interface

lem passes all validations.
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UDLJA  United States Departiment of Agnculture
#lll \Veb-Based Supply Chain Management

Change Vendor Response

vone I samin | vepors | v |

Supplier Self Service

Bid Management

Maintain Organization

Welcome ComTwo DomVendor

Enter Offers
[4]}]
Detailed Navigation
:
= Vendor Response Log
= Public Procurement Documents

Portal Favorites

Vendor Response - Comm Domestic Vendor 2

& Back

Invitation

Invitation: | 2200000081 & Mame: AG-DPAD-5-14-0019 Type: |Dom Commodity Inw
Submizsion Deadline; | 12/31/2014 14:00:00 Central Time (Dallas)

Response: 2 hits
Create [[]Copy 47 Change ﬂ' Delete [ No Censtraints Veru:lnr Response Log Ei‘:l Check ﬂmSubmi‘t Response

View: | [Standard View] [~/ || Print Version Export 4

*  Vendor Response Response Status No Cnst  Changed Changed By Submitted
7000011435-000 | Submitted - On-time 07/25/2014 13:31:34 CST | DOMVENDC0004 | 07/25/2014 13:p1:34 CST
7000011435001  New 07/25/2014 13:49:12 CST DOMVENDC0004  00/00/0000 00:00:00 CST

\

Subtype: |Definite Delivery

Withdraw
ST

Submitted By ||

DOMVENDCD004

row and click Submit Response

Highlight the New vendor response
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Change Vendor Response

in Management

Home

i Vendor Response - Comm Domestic Vendor 2

Portal Favorites

Vendor Bidding Interface

This response has heen submitted.

Click OK
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Change Vendor Response

If the Vendor decides to Submit Response for the newer version, the system will update the previous version to
“Historical” and update the status of the selected version to “Submitted — On-time.”
NOTE: Only 1 Vendor Response version will be active at one time.

Supplier Self Service

Bid Management

Maintain Organization

Enter Offers
[4] k]

Detailed Navigation

LN Enter Offers|
= Vendor Rezponse Log
= Public Procurement Documents

Portal Favorites

Vendor Respaonse - Comm Domestic Vendor 2
®back
Invitation

2200000081 Mame: AG-DPAD-5-14-0015

12/31/2014 14:00:00

Invitation: Type: Dom Commodity Inv Subtype: |Definite Delivery

Submission Deadline: Central Time (Dallas)

Response: 2 hits

({7 copy
View: |[Standard View] |~ ||| Print Version Export +

* Vendor Response Response Status

No Constraints Vendnr Response Log u"i‘: Check Submit Response 5Withdraw

Create 7 Change [J] Delete

ST

Mo Cnst Changed Submitted Submitted By ||

Changed By

TO000011435-000 Historical 07/25/2014 13:57:03 CST | DOMVENDCO004 | 07/25/2014 13:31:34 C5T | DOMVENDCO004
T000011435-001 Submitted - Cn-time 07/25/2014 13:57:03 CST DOMVENDCOO04 07/25/2014 135703 C5T DOMVENDCOO04
o Dffers

48



Withdraw Vendor Response

How to withdraw a Vendor Response that has been submitted to USDA

_ Web- Based Supply L,ham Management

Supplier Self Semice Bid Management lMaintain Organization

Welcome ComTwo DomVendor

Enter Offers
[4[+]

Detailed Navigation
:

= Vendor Response Log
= Public Procurement Documents

4

Vendor Response - Comm Domestic Vendor 2

4 Back

Invitation

Portal Favorites i
Invitation: | 2200000081 Mame: AG-DPAD-5-14-0019

Submiszion Deadline: | 12/31/2014 14:00:00

Response: 2 hits

Create [[]Copy 7 Change T[T] Delete
Views: [Standard View] ||| PrintVersion Export 4

* \endor Rezponse Hesponse Status Mo Cnst  Changed
TO00011435-000 Historical

T000011435-001  Submitted - On-time

/

Highlight the

“Submitted-On-time”
Vendor Response and
click the Withdraw—"
button

No Constraints Vendnr Rezponse Log "'n heck

07/25/2014 13:57:03 CST | DOW
07/25/2014 13:57;

Type: Dom Commodity Inv Subtype: |Definite Delivery

Central Time (Dallas)y

Submit Response ?Wﬂhdraw

ST
Submitted By D
0004 | 07/25/2014 13:31:34 CST | DOMVENDCO004
DOMVENDCO004 07/25/2014 13:57:03 CST DOMVENDC0004

Changed By

CAUTION: If you press Withdraw,
the Vendor Response will be
withdrawn. There is no
confirmation question asking if

you’re sure you want to withdraw.
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Withdraw Vendor Response

USDA United States Department of Agriculture

—_—— o~ Welcome ComTwo DomVendor
sl \Veb-Based Supply Chain Management e ;

vome [ i | apors | o |

Supplier Self Service  Bid Management  Maintain Organization

Enter Offers
[4]4]

Detailed Navigation
:
= endor Response Log
= Public Procurement Documents

WVendor Response - Comm Domestic Vendor 2
@ sack

Invitation
PR | FU TS Invitation: | 2200000081 Name: AG-DPAD-S-14-0019 Type: |Dom Commodity Inv Subtype: |Definitz
Submission Deadline: | 12/31/2014 14:00:00 Central Time (Dallas)
Response: 2 hits
Create |1| Copy ﬂ Change ﬁ' Delete No Constraints Veru:lnr Response Log ,';?: Check Submit Response Withdraw
View: | Print Version Exports G &
* “endor Response Response Status Mo Cnst  Changed Changed By Submitted Submitted By l:‘

TO00011435-000 Historical O07/25/2014 13:57:03 CST DOMVENDCO004 07/25/2014 13:31:34 CST DOMVENDCOO04
T000011435-001 | New 07/25/2014 13:58:48 C5T | DOMVENDC0004 | 00/00/0000 00:00:00 CST

The previous on-time
response will now be
in a “New” status,

which is not visible to

]
USDA o]

At this point, no Vendor Responses
have been submitted to USDA.




USLJA  United States Department of Agriculture
——— =
il \/eb-Based Supply Chain Management

Withdraw Vendor Response - Delete

Welcome ComTwo DomVendor

e [l o | vopors | v

Supplier Self Service  Bid Management  Maintain Organization

Enter Offers
4]b

Detailed Havigation

b Enter Offers
= Vendor Response Log
= Public Procurement Documents

Portal Favorites

To delete the “New”

response, you must \\

first delete the offers
associated with the
Vendor Response.
Highlight the row and
select Offers.

Vendor Response - Comm Domestic Vendor 2

Invitation
Invitation: | 2200000021 Name: |AG-DPAD-5-14-0019 Type: Dom Commodity Inv Subtype:  Definite Delivery
Submizzion Deadline: | 12/31/2014 14:00:00 Central Time (Dallas )
Response: 2 hits
Create [[]Copy 47 Change ﬂ Delete [ No Constraints Veru:lnr Response Log |':)'I|:I Check |FU5uhmit Response Withdraw
Views: |[Standard View] [+ ||| Print\Version Exporta F ®
*  Wendor Response Response Status Mo Cnst  Changed Changed By Submitte-d Submitted By D
7000011435-000 | Historical 07/25/2014 13:57:03 CST | DOMVENDCO004 | 07/25/2014 13:31:34 CST | DOMVENDCO004
7000011435-001  New 07/25/2014 13:58:48 CST DOMVENDCOO004 00/00/0000 00:00:00 CST

S -

Note: If vendor wanted to

that was just withdrawn,

in “New” status and select
Submit Response.

resubmit the Vendor Response

highlight the Vendor Response

o
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Withdraw Vendor Response - Delete

vome T omin | wopors | ven

Supplier Self Service

Bid Management

Maintain Organization

Welcome ComTwo DomVendor

Enter Offers
[4]+]
Detailed Navigation
.
= Vendor Response Log

= Public Procurement Documents

Portal Favorites

Offers - Comm Domestic Vendor 2

[ €= inttial || §= Back|[ % Refresh |

Invitation

Inwitation: |2200000081

Offers: 1 hits

Name: AG-DPAD-5-14-001%
Submission Deadline; | 12/31/2014 14:00:00

| D Create || ﬁ' Delete || [[] Copy || Vendur Response Log |

Highlight each Offer
and select Delete.

*  Offer Number
3000021723

= Constraints

fetandard View] |

'~ || Print Version Export .4

Offer Label Plant Shipping Point

PLANT 1 OFFER  Commodity Domestic

Type: |Dom Commodity Inv

C  Prev. Offer
X 3000021781

WP
status ||

Pending

Subtype: Definite Delivery

Response Status:  Mew
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Withdraw Vendor Response - Delete

"t i s W =

= = . Welcome ComTwo DomVendor
@l \Veb-Based Supply Chain Management ’ ’

vone IR arin | ovor | v |

Supplier Self Service  Bid Management  Maintain Organization

Enter Offers
Ak

Detailed Navigation

LN Enter Offers|
= Vendor Response Log
= Public Procurement Documents

Offers - Comm Domestic Vendor 2
[ = nitial | [ §= Back |[ % Refresh |

Invitation

Portal Favorites

Invitation: 2200000081 AG-DPAD-5-14-0015 Type: |Dom Commodity Inv Subtype: Definite Delivery|

Submission Deadline: Response Status:  New

Offers: 0 hits
[T create || 71 Delete || 77 Copy || f&] Vendor Response Log
View: |[Standard View] ||| PrintVersion Export 4 Y B When Offer has been
B. * OfferNumber OfferLabel Plant ShippingPoint C  Prev. Offer Status deleted, select the
Back button.

= Constraints




Withdraw Vendor Response - Delete

UJLAA  VNIEY DEIES DEPITTENT O AQRICLIUreE

" Web-Based Supply Chain Management

Welcome ComTwo DomVendor

ome R riron | Rovors e

Supplier Self Service Bid Management Maintain Organization

Enter Offers
[[0]

Detailed Navigation

L Enter Offers
= Vendor Response Log
= Public Procurement Documents

Vendor Response - Comm Domestic Vendor 2

<45 Back

Invitation

Portal Favorites -
Invitation: | 2200000081 = Mame: AG-DPAD-5-14-0019 Type: Dom Commodity Inv Subtype:

Submission Deadline: | 12/31/2014 14:00:00 Central Time (Dallas)

Response: 2 hits

Create [[]Copy 47 Change

tstamaard View] |

[ Delete = No Constraints Wendor Response Log ET: Check W Submit Response Withdraw

|~ | Print Version Exporta E B

* “endor Responze Response Status Mo Cnst  Changed Changed By Submitted Submitted By D
Highlight the “New”
g g 7000011435-000 | Historical 07/25/2014 13:57:03 CST | DOMVENDCOO04 | 07/25/2014 13:31:34 CST | DOMVENDC0004
Vendor‘ Response a nd ﬁ T000011435-001  New 07/25/2014 14:01:18 CST DOMVENDCOO04 00/00/0000 00:00:00 CST
select Delete.

Definite Delivery
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Withdraw Vendor Response - Delete

Vendor Response - Comm Domestic Vendar 2

Portal Favorites

Confirm

Are you sure you vwant to delete this response?
This deletion is permanent.
Press [OK)] to continue or [Cancel] to abort.

R

Click OK

55



Withdraw Vendor Response - Delete

USDA United States De nent S :
= Welcome ComTwo DomVendor

sl \\eb-Based Supply Chain Management

Supplier Self Service Bid Management Maintain Organization

Enter Offers
4 | |

Detailed Navigation

. Vendor Response - Comm Domestic Vendor 2

~
= Vendor Response Log + Refresh
= Public Procurement Documents o
Invitation
Portal Favorites () - - —
Invitation: | 2200000081 = Mame: AG-DPAD-5-14-0018 Type: |Dom Commodity Inv Subtype:  Definite Delivery

Submission Deadline; | 12/31/2014 14:00:00 Central Time (Dallas)

Response: 1 hits

D Create [[]Copy 4’ Change ﬁ' Delete No Constraints Vendor Response Log u"l': Check Submit Response Withdraw
View:|[Standard View] || | print Version Export « F &
* Vendor Response Responge Status Mo Cnst  Changed Changed By Submitted Submitted By D
T7000011435-000  Historical 07/25/2014 13:57:03 CST DOMVENDCO004 07/25/2014 13:31:34 CST DOMVENDCO004
= Offers
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Help

Documentation is available by navigating to Help-Training

US‘DA Unibed States —-
S \eb- Basea Supp

e s v s
Training Helpdesk
VWork Instructions
[4]%] [l
| 3| Virork Instruction
¥ [ Couwrse kzterial
[ Job Alds
¥ [ Relezse MNokes

Portsl Faworitss B=

Or you can contact the helpdesk via Phone or Email by navigating to Help-Helpdesk

" "'I.IEb Bawd qupply {_haln I'.«'lar‘ldgr-*rnent
Come [ soppters [omin [ ropor IO |
S— pr—

VB SCM Halpdask

[i[+] 4
.
- WBSCM Helpdesk Contact Information

Portsl Favorites [=]0| Phone: 377-WBSCM-4U or 877-927-2648

Email: WBSChIhelp@ams nsda gov

Web form link on WBSCM Portal: https:/srai service-now.com
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