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RECORDING INFORMATION ON FORM SC-356 
 
Record the necessary information for inspection of a lot on the "Application for Inspection and 
Certificate of Sampling" Form SC-356.  See the example of the SC-356 on the final pages of this 
instruction for letter codes shown as red letters that align with the fields described below. 
 
a. To be completed by USDA, 
b. Name, address and E-mail address of applicant, 
c. Name and address of receiver or buyer, 
d. Name of party requesting the inspection if other than the applicant, 
e. Contract or order number if applicable, 
f. Date available for sampling/inspection, 
g. Where and to whom the certificate and fee bill are to be mailed, 
h. Method of delivery of distribution, 
i. Type and name of product, 
j. Location of product where sampling is to take place and contact information for that 

location, 
k. Type of packing and packaging, 
l. Information on previous inspections of the same lot or portions of the lot (if applicable) 

including certificate numbers and area office where certified. 
m. Quality requirements of the receiver, if applicable. 
n. Additional requirement(s) of inspection request. 
o. Applies to “Unofficial Sample(s) Submitted by Applicant” only.  Check box to indicate.  

The requesting party should also complete the name and title of requestor and signature of 
requestor blocks on the Certificate of Sampling (reverse side) of the Application for 
Inspection.   

p. Applies to Section 8e Import Product Inspection only. 
Enter the following additional information in this section: 
• Importer of record, 
• Date of arrival, 
• Port of entry, 
• Name of vessel and voyage number, 
• Customs entry number, 
• Bill of lading number, 
• Broker’s reference number, 
• FCE number, 
• Port of export, 
• Harmonized Tariff Code for the commodity being imported, 
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• Container number, and 
• Country of origin of the product. 

q. Applies to Export Certification only. 
Enter the following additional information in this section: 
• Port of export, 
• Port of entry, 
• Vessel name, 
• Voyage number, 
• Date of freezing, 
• Freezing temperature, and 
• Storage temperature of the product. 

r. Lot number, 
Size,  
Description,  
Number and type of containers in each case, and  
Container code marks. 
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“SCI moving forward in the 21st Century using technology, innovation, and old fashioned hard work” 
 
 
Non-Discrimination Policy:  In accordance with Federal civil rights law and U.S. Department of 
Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs are prohibited from 
discriminating based on race, color, national origin, religion, sex, gender identity (including gender 
expression), sexual orientation, disability, age, marital status, family/parental status, income 
derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil 
rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all 
programs). Remedies and complaint filing deadlines vary by program or incident. 
 
Persons with disabilities who require alternative means of communication for program information 
(e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible 
Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA 
through the Federal Relay Service at (800) 877-8339.  Additionally, program information may be 
made available in languages other than English. 
 
To file a program discrimination complaint, complete the USDA Program Discrimination 
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and 
at any USDA office or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form.  To request a copy of the complaint form, call (866) 632-9992.  
Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, 
Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, 
D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov. 
 
USDA is an equal opportunity provider, employer, and lender. 

https://www.ascr.usda.gov/how-file-program-discrimination-complaint
mailto:program.intake@usda.gov
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