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USDA Process Verified Program
Auditor Qualifications

Personal Attributes

Ethical, open-minded, diplomatic, observant, perceptive, versatile, tenacious, decisive, self-
reliant, acts with fortitude, open to improvement, culturally sensitive, and collaborative.

e Demonstrate Effective Verbal and Written Communication Skills
e Hold a High School Diploma or Equivalent
e Possess 3-Years Post-High School Education and/or Experience, as follows:

Work Experience

Have a minimum of 3 years post-high school experience in an agricultural related field, such as
applicable farm experience, agricultural commodity grading, agricultural marketing, food
processing, laboratory testing, quality assurance, process control application, process or systems
auditing, ISO standards application.

Education

Education may be substituted for experience. A 4-year course of study leading to a bachelor's
degree in an agriculture related field (sciences, statistics, or business) will meet the experience
requirement.

Combination Education & Work Experience

Combinations of successfully completed post-high school education and experience may be used
to meet total qualification requirements for experience. Combinations may be computed by:

1) Determining the total qualifying experience as a percentage of the experience required.
2) Determining education as a percentage of the education required for the grade level.
3) Adding the two percentages.

The total percentage must equal at least 100 percent to qualify. (For examples of how to
calculate the percentage, see OPM's Group Coverage Qualification Standards for Administrative
and Management Positions.)

Specific Program Training - Auditor-in-Training

e [Initially participate in three PVP audits (2 assisting with audit and 1 leading the audit).

e Demonstrate ability to manage and coordinate audits by leading at least 3 complete audits
and earning 2 acceptable evaluations within a 1-year period.

e Successfully pass the Certified ISO 9001 Lead Auditor training course.
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Maintain Auditor Qualifications

e Participate in 5 complete audits or auditing for a combined total of 10 days and earning at
least 1 acceptable evaluation, annually.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, gender
identity (including gender expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a public assistance program, political
beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and
complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.)
should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-
8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program
Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a
copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant
Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: pr i

USDA is an equal opportunity provider, employer, and lender.
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